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APP
I. Activities of General Meeting of Shareholders (semi-annual report)

	No.
	Resolution/ decision No.
	Date
	Content

	1
	No. 02/ NQ - DHDCD
	29 Jun 2020
	- Approve agenda of General Meeting of Shareholders
- Approve regulation on holding General Meeting of Shareholders;

- Approve the report of Board of Directors: report No. 112/ BC – HDQT dated 15 Jun 2020 of Board of Directors;
- Approve audited financial statement 2019 as in the submission No. 127/ TTr – PGDM dated 15 Jun 2020 of Board of Directors;

- Approve the report of Supervisory Board in submission No. 06/ BC – BKS dated 15 Jun 2020 of Supervisory Board;

- Approve selection criteria and list of audit companies and authorize Board of Directors to select one from that list as the audit company for financial statements of 2020 as in the submission No. 07/ TTr – BKS dated 15 Jun 2020 of Supervisory Board of the Company;

- Approve the plan on 2019 profit distribution in the submission No. 128/ TTr – PGDM dated 15 Jun 2020 of Board of Directors of the Company;
- Approve allowance, operating expense of Board of Directors, Supervisory Board and Secretary of the Company in 2020 in the submission No. 164/ TTr – PGDM dated 10 Apr 2020 of Board of Directors;

- Approve the business operation plan for 2020 in the submission No. 165/ TTr – PGDM dated 10 Apr 2020 of Board of Directors;

- Approve supplementation of content of business registration certificate in the submission No. 129/ TTr – PGDM dated 15 Jun 2020 of Board of Directors;

- Approve the plan on production – business for 2020 at the submission No. 130/ TTr – PGDM dated 15 Jun 2020 of Board of Directors;

- Approve dismissing and appointing additionally members for Board of Supervisors  at the submission No. 124/ TTr – PGDM dated 15 Jun 2020 of Board of Directors.


II. Activities of the Board of Directors (BOD)
1. Information about the members of the Board of Directors (BOD) of the Company
	No.
	Members of Board of Directors 
	Position
	Date of becoming/ no longer a member of Board of Directors 
	Number of attendance
	Rate of attendance
	Reason for not attending

	1
	Mr. Nguyen  Truong Son
	Chair of Board of Directors
	25 Apr 2017
	3/3
	100%
	

	2
	Mr. Hoang Trung Dung
	Vice- Chair of Board of Directors
	26 Apr 2012
	3/3
	100%
	

	3
	Mr. Nguyen Ha Trung
	Member of Board of Directors
	25 Apr 2017
	3/3
	100%
	

	4
	Mr. Hoang Binh Duong
	Member of Board of Directors
	25 Apr 2017
	3/3
	100%
	

	5
	Mr. Nguyen Van Vu
	Member of Board of Directors
	16 May 2018
	3/3
	100%
	


2. The supervision by Board of Directors over Board of Managers of the Company
3. Activities of sub-committees of Board of Directors: None
4. Resolutions and decisions of Board of Directors of the Company (the first 06 months of 2020)
	No.
	Resolution/ Decision No.
	Date
	Content

	1
	No. 115/ NQ - HDQT
	31 Mar 2020
	· Cancel the notice of the record date for participating in the Annual General Meeting of Shareholders of 2020 and apply for renewal on the meeting date of Annual General Meeting of Shareholders 2020

	2
	No. 156/ NQ - HDQT
	28 Apr 2020
	· Approve the governance report of Quarter I. 2020. Propose to the Executive Board for rebuilding the business plan for Quarter II. 2020 suitably to the actual situation, ensure that the business parts could try to complete

· Assign Secretary to research the existed legal documents, report to the Board of Directors about the method to hold the Annual General Meeting of Shareholders of 2020 following the direction of presenting documents, consulting shareholders via a ballot and online General Meeting of Shareholders

	3
	No. 160/ QD - HDQT
	18 May 2020
	· Approve the documents prepared for Annual General Meeting of Shareholders of 2020

	4
	No. 170/ NQ - HDQT
	19 May 2020
	· Summon the Annual General Meeting of Shareholders of 2020

	5
	No. 187/ NQ - HDQT
	22 Jun 2020
	· Appoint Mr. Nguyen Hong Diep to be Vice- Manager in charge of Petroleum Sales – Northern

	6
	No. 194/ QD - HDQT
	22 Jun 2020
	· Establish the electromechanical department


III. Activities of the Supervisory Board (semi-annual report)
1. Information about members of Supervisory Board of the Company (SB)
	No.
	Members of Supervisory Board 
	Position
	Date of becoming/ no longer a member of the Supervisory Board
	Number of attendance
	Rate of attendance
	Reason for not attending 

	1
	Ms. Le Thi Bach Lien
	Head of Supervisory Board 
	15 Sep 2015
	2/2
	100%
	

	2
	Mr. Pham Ngoc Quoc Cuong
	Member of Supervisory Board 
	25 Apr 2017
	2/2
	100%
	


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company
3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company
4. Other activities of the Supervisory Board (if any): None
IV. Training on corporate governance 
None
V. List of affiliated persons of Additives and Petroleum Products JSC as specified in clause 34, Article 6 of the Securities Law (semi-annual report) and transactions of affiliated persons of the Company with the Company)
1. List of connected persons/ institutions of the Company: Attached appendix 01
2. Transactions between the Company and its PDMRs, transactions between the Company and its major shareholders, PDMRs and connected persons of the PDMRs: None
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls: None

4. Other transactions between the Company and other entities: None
VI. Transactions of PDMRs and connected persons/ institutions of PDMRs

1. List of PDMRs and their connected persons/ institutions
	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	2
	Hoang Trung Dung 
	Deputy Chair of Board of Directors cum General Manager 
	1,139,828
	24.12%
	

	
	Hoang Binh Duong 
	Member of Board of Directors cum Deputy General Manager 
	152,617
	3.23%
	Older brother 

	3
	Nguyen Ha Trung
	Member of Board of Directors 
	785,065
	16.6%
	

	5
	Hoang Binh Duong
	Member of Board of Directors cum Deputy General Manager 
	152,617
	3.23%
	

	
	Hoang Trung Dung 
	Deputy Chair of Board of Directors cum General Manager 
	1,139,828
	24.12%
	Younger brother 

	6
	Le Thi Bach Lien
	Head of Supervisory Board 
	7,809
	0.16%
	

	7
	Pham Ngoc Quoc Cuong
	Member of Supervisory Board 
	64,487
	1.36
	

	8
	Hoang Binh Duong
	Deputy General Manager 
	152,617
	3.23
	

	
	Hoang Trung Dung 
	Deputy Chair of Board of Directors cum General Manager 
	1,139,828
	24.12%
	Younger brother


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company: None
VII. Other significant issues: None
